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The Title Process 
Knowing the title process is a definite plus when you want to  

maximize your efforts.  Many key points and situations determine the  
pace of the whole transaction.  Knowing the system can help you  

prepare for tricky situations thus providing for a smooth transaction; which is 
in every way the most profitable of situations. 
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Customer service verifies legal and vesting if needed 
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Word processing operator types prelim  

Enters information onto disc retrieval system 

Messenger service delivers prelims to the Transaction Coordinator and lenders 

New documents/demands and statement of information submitted to title unit 

Transaction Coordinator authorizes recording 

Documents record following morning and encumbrances of record are paid off 

Title officer writes title policies 

Word processing operator retrieves info  

from disc and prepares final title process 

Title policies released to client 


